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 2 |How to apply   

Search and find jobs!   

You can reach the job search via the following link (Link to job search Country) 

 

Start the job search by selecting one or more search criteria or enter directly one or 

more key words. (To select multiple entries press the “CTRL” key.) 

 

 

 

 

 

 

 

 

 

View job details by clicking the underlined job title. 

 

 

 

 

 

 

 

 

 

 

 

 

You've found an interesting job opportunity? You can submit an application directly 

for an employment opportunity. Choose "Apply" to start the application wizard. 
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Do you want to apply for a posting without having previously registered in the 

eRecruiting-System? When applying for the first time, you have to enter name and 

eMail address and confirm, that you have read our data security statement. (Details 

of this document are available with a click on the link.) Afterwards you can enter and 

store your data and are guided to the application wizard. At the same time you re-

ceive an eMail with the logon data to your profile. 

 

 

 

 

 

 

 

 

 

 

 

 

Are you already registered in our eRecruiting-System? 

If yes, you can reuse the data for this application and the application wizard will 

provide you with support. Once you log on to the eRecruiting-System, the application 

wizard appears. 

 
 
 
Create your application!  

The application wizard guides you through 9 single data containers where you can 

enter your data. Click on the respective item to learn more about the topics 
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þ Personal Data 

Here you can enter your personal data. Your E-Mail address and your name will be 

prefilled with the information from your registration. We will communicate with you via 

E-Mail, therefore it is not mandatory to maintain your address. Clicking on the next 

step will save your entries. 

 

 

 

þ Education/Training 

 

This screen gives you the possibility to provide us with details of your education, 

trainings and internships. This is helpful for HR departments to get a completed im-

pression of your background. Multiple entries are possible. Mandatory fields are 

marked with an asterisk (*). 
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þ Work experience 

Here you can enter the different steps of your professional career – as many as you 

would like to. You should provide these background details when they are relevant 

for your know how and qualifications. 

 

 

 

þ Qualifications (optional) 

The qualification details and their proficiency level give you the possibility to detail 

your personal profile. This functionality is optional for HR departments – therefore 

qualifications are not always part of an application. During the application wizzard 

only these qualification groups are displayed which are relevant for the posted job. In 

these cases your self evaluation is mandatory. Please be aware that you have to fill 

all qualification groups – you can access them via the button „Add“. 

All qualification groups are provided in your candidate profile – there you can main-

tain the according proficiency level for all relevant qualifications of your preferred 

functional area. 
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þ Attachements 

You can attach documents to your application up to the size of 4 MB. The following 

documents are useful for HR departments to get a better impression of your func-

tional and personal competency: motivation letter, CV, references. Only files with the 

following format can be uploaded: MS Word (.doc), MS Excel (.xls), MS Powerpoint 

(.ppt), Adobe Acrobat (.pdf). 

 

 

 

þ Additional information 

 

 

 

þ Send application 

Here you can check you entries in the candidate overview and release your profile for 

the Bosch Candidate pool. With a released profile all Bosch HR departments world-

wide can find your profile and consider you for other jobs opportunities. Your applica-

tion was sent successfully if an according message is displayed. An application con-

firmation will be sent to your E-Mail account. 

 

After sending your application the responsible Recruiter has immediately access to 

your data for further proceeding. 
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Change your Candidate profile!  

Your data entered during an application for a specific job are stored in your candidate 

profile and are always accessible online. To access your profile you have to enter the 

user and password which you received via E-Mail during your first registration at our 

E-Recruiting tool. In your profile you can maintain your data and use further interest-

ing functionalities. 

 

The Bosch Candidate pool 

The Bosch Candidate pool is a data base which offers you the possibility to provide 

your data to the Bosch HR departments. 

 

Your Candidate profile is created automatically with your first application at Bosch. 

During this application you were asked to release your profile. If a job gets vacant, 

then HR departments search in the pool for suitable candidates with specific criteria. 

Having your profile released HR departments can find you in the Candidate pool 

when you meet the specific criteria. Then you will be considered in the staffing proc-

ess for this job. 

 

Of course you have always the possibility to lock your profile. Then Bosch HR de-

partments will not access your data. Later on you can release your profile again.  

 

Change your user name  

You can change your user name in your profile. Click “Change User Name”. 
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Delete Registration  

You can delete your registration by selecting “Delete Registration”. Afterwards your 

complete candidate profile with all data will be deleted and current applications are 

withdrawn automatically. 

 

Change your profile data  

In addition to the data you have already provided you can add or change the data. 

The updated data will be provided automatically for your next application.  

Attention: Updated data will also be provided for your already sent applications.  

 

Preferences  

A new tab is provided for your candidate profile where you can maintain your prefer-

ences for your future job. This information is especially useful for HR departments if 

you have released your profile for the candidate pool. You can enter criteria for your 

desired job, e.g. your mobility, functional area, industry of Bosch. HR departments 

will identify your profile during a search in the pool for candidates with these specific 

characteristics. 

 

 

 

 

Discover further functionalities! 

After your login to your Candidate Profile further useful functionalities are provided. 

 

Job Search 

You have different possibilities for your job search. You can start a job search with 

different search criteria or you enter key words relevant for your desired job. As a re-

sult all jobs will be listed which fulfill your criteria or include your key words. Details 

for the job search are accessible with a click on “Notes for Search Link”  
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The number of displayed jobs in a list can be adapted by clicking the arrow tabs at 

the bottom of the page. 

 

Search with reference code 

The reference code for every job is displayed on the job advertisement. You can use 

this code to search for postings, e.g. if you have received the reference code from a 

friend. Therefore you have to click the link “Search via Reference code”, enter the 

reference code and start the search. As the result the according job advertisement is 

displayed. 

 

Tell a friend 

Opening a job advertisement, an additional button “Tell a friend” is displayed. Via this 

button you can send the link to this requisition together with a personal comment to 

the E-Mail account of a friend. 

 

Status of your applications 

You can check the status of your applications via the link „My applications“. The ap-

plication status informs you about the current procedure as follows: 

 

In Draft: You haven’t yet sent your application. Bosch HR departments have 

no access to your application and you will not be considered in the staffing 

process for this requisition. 

 

In Process: The evaluation of your application is still in process - either at the 

HR department or your application was sent to the responsible functional de-

partment. Please have a little patience – we will get back to you soon. 
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Withdrawn: You have withdrawn your application. The responsible HR de-

partment will not longer consider your application for this job. 

 

Closed: You should have received a feedback per phone or E-Mail by the re-

sponsible HR department. Unfortunately, we could not consider your applica-

tion for this specific requisition. 

 

Favorites 

After a search you can mark interesting jobs on the result list as favorites. Later on 

you can easily access these jobs for further checks or an application. 

 

Job Agent 

The Job Agent informs you automatically via E-Mail about newly published jobs at 

Bosch. You can define the relevant criteria of your desired job and the frequency of 

information (daily, weekly, or monthly). Please be aware that you can create up to 5 

job agents. 

 

Data Security 

Your personal data will be handled confidentially according to the data security legis-

lation. The transfer of your data is conducted safety and protected against unauthor-

ized access.   

  

Technical hints 

Our E-Recruiting system is optimized and tested for the usage of the following 

browser: 

Microsoft Internet Explorer 5.0 or higher 

Firefox 2.0 or higher 

 

This is needed for the application processThe most important data and facts 

about your person, your professional career, education and qualifications should be 

available. A motivation letter and further documents (e.g. references) can also be 

added to your online application. 

 

How long does it take to apply?  

At the first time you need approximately 15 - 20 minutes to enter all relevant data. 

These data will be stored and provided for the next applications. Then you will need 

only a few minutes to apply for the next job opportunities. 

 


	At the first time you need approximately 15 - 20 minutes to enter all relevant data. These data will be stored and provided for the next applications. Then you will need only a few minutes to apply for the next job opportunities.

